
SAFEGUARDING CHECKS AND TRAINING 

This document is a guide to completing Safeguarding Checks and Training for those undertaking 
roles within the Chaplaincy of Christ the Good Shepherd, Poitou-Charentes. The process follows 
the requirements of the Diocese in Europe, which are aligned with the Anglican Church in the UK. 
You will need internet access and an email address to complete the process.


For those whose Safeguarding Checks are undertaken at Diocesan level, as shown in the table at 
the end of this document, separate instructions will be issued from the Diocesan office.


Step 1: Make a photocopy of your passport or national identity card, and an official document 
confirming your current address.


Step 2: Fill in the ‘Confidential Declaration Form’.


Step 3: Undertake a French ‘Vetting Check’ by applying for a ‘Casier Judiciaire’ certificate. Click 
on this link (or copy and paste it into your internet browser):


https://casier-judiciaire.justice.gouv.fr/pages/accueil.xhtml


At the top of the page, choose the option to select English language, then follow the instructions. 
The process should only take a few minutes and the certificate will normally arrive after about two 
weeks.


Step 4: Click on this link to the Diocese training portal (or copy and paste it into your internet 
browser):


https://safeguardingtraining.cofeportal.org/


Under ‘Registration’, choose the link to create an account.

For Diocese - choose Europe.

For Chaplaincy - type Poitou-Charentes.


Complete the ‘Basic Awareness’ course (about 1 hour). Download and print a copy of your 
certificate at the end.


Step 5: Make up your dossier containing a copy of the documents from steps 1-4 (originals are 
not required) and pass this to the Chaplaincy Safeguarding Officer (currently Chris Hands).


Step 6: Some Chaplaincy roles require further training and/or additional checks as shown in the 
table below. The Chaplaincy Safeguarding Officer will assist you in the next steps where required. 
The Foundation and Leadership courses (previously level 2) involve attendance at a training day.


How we use your data 

The Safeguarding Officer will review the documents provided, consulting the Chaplain if 
necessary, to confirm your appointment to your role. Your records will be stored securely under 
the supervision of the Chaplaincy Safeguarding Officer. Access to these documents is normally 
restricted to the Safeguarding Officer and Chaplain unless additional checks are needed. 
Documents held locally by the Safeguarding Officer will de destroyed between 12 and 24 months 
after relinquishing your role.


Thank you for completing this procedure and for your commitment to supporting the Chaplaincy.
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Who needs what? 

Role Diocese 
or Local

Confid. 
Declaration 

Form

Vetting 
Check

Training Courses

Basic Foundation Leadership

Clergy, Reader, Evangelist

(Licensed & PTO)

Diocese ✔ ✔ ✔ ✔ ✔

Chaplaincy Warden Diocese ✔ ✔ ✔ ✔ ✔

Safeguarding Officer Diocese ✔ ✔ ✔ ✔ ✔

Congregational Worship Leader Local ✔ ✔ ✔ ✔ ✔

Sunday School leader Local ✔ ✔ ✔ ✔ ✔

Sunday School helper Local ✔ ✔ ✔ ✔

Local Warden Local ✔ ✔ ✔

Chaplaincy Council Member Local ✔ ✔

Regional Warden Local ✔ ✔

Home group Leader Local ✔ ✔
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